R.N.I.No. TELMUL/2016/73158.
HSE No. 1051/2020-2022.

[Price: . 60-00.

RIGHT TO
= INFORMATION

Beorre Tve J(5530

RULES SUPPLEMENT TO PART-II

EXTRAORDINARY
OF

THE TELANGANA GAZETTE

PUBLISHED BY AUTHORITY
No. 04] HYDERABAD, THURSDAY, OCTOBER 29, 2020.

NOTIFICATIONS BY HEADS OF DEPARTMENTS, Etc.,
HIGH COURT FOR THE STATE OF TELANGANA : HYDERABAD

DATE OF COMMENCEMENT OF THE °‘E-FILING RULES OF THE HIGH COURT FOR THE STATE OF '
TELANGANA AND ALL THE COURTS IN THE DISTRICT JUDICIARY".

[Memo No. 8695/Courts.A2/2020, (Home (Courts.A) 28" October, 2020.]

In exercise of pdwers conferred under E-filing Rules of the High Court for the State of Telangana and all
the Courts in the District Judiciary, the High Court hereby notifies 2 November, 2020, as the date on which the
provisions of the said Rules shall come into force.

E-FILING RULES OF THE HIGH COURT FOR THE STATE OF
TELANGANA AND ALL THE COURTS IN THE DISTRICT JUDICIARY

NOTIFICATION NO. 15/50/2020

ROC.NO.553/S0/2020-e-Filing:- Whereas it is expedient to consolidate,
unify and streamline the procedure relating to electronic filing (e-filing) to the
High Court for the State of Telangana and to the District Judiciary; and exercise
of its powers under Articles 225 and 227 of the Constitution of India, the High
Court for the State of Telangana makes the following Rules.

[1]
G-484/1.
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Short Title, Applicability and Commencement:
These Rules are called "e-filing Rules of the High Court for the State of

Telangana and all the Courts in the District Judiciary”.

These Rules will come into force from the date notified by the High Court.

1. Preface :
These Rules will apply to on-line e-filing through Designated Counters and

facilities provided for e-filing, including e-Service Centres. The rules will apply
to such categories of cases as would be notified by the High Court. These Rules

amend and consolidate the existing Rules and Practice Directions.

- 2. Definitions
2.1.  Action: includes all proceedings instituted in the Court such as suits,

criminal complaints, appeals, civil or criminal writ petitions, revision
petit_ions, contempt petitions, executjon petitions, érbitration petitions,
probate cases and interlocutory applications.

2.2. Administrator: means the Registrar (Judicial) or an ofﬁ_cer appointed by
the Chief Justice for administering and dealing with matters connected
with'_or relating to e-filing. ‘

2.3. Bench: means and includes one or more Judges assiéned to adjudicate
upon Actions or the presiding officer of the Court or Tribunal as the case

may be,

-
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2.4.

2.5.

2.6.

2.%.

2.8,

29,

2,443,

v %

212,

2.13.

2.14.

2.5,

Courts in the District Judiciary means and includes the Courts

established and functioning under the control and supervision of

" the High Court.

Designated Counters: means and includes the e-filing counter in
the High Court and e-Seva centre in the Court in the District

Judiciary and those that may be notified from time to time,

Electronic_Filing (e-Filing): means e-filing as prescribed through the

Internet (at the web portal of the Ceourt) and through the
internet/intranet at Designated Counfers, unless thre context requires
otherwise.

Evidence: means and includes evidence as defined under the .Indian
Evidence Act, 1872.

High Court: High Court means the High Court for the State of
Telangana.

Objections: means and includes deficiencies and errors pointed out by
the Registry in relation to the Actions instituted in the Court.

Opposite Party: means and includes defendant(s),respondent(s),

Judgment debtor(s) and non applicant(s).
Party: means appellant(s), plaintiff(s), petiti'c)ner(s),‘ complaint(s) and

applicant(s).

Physical Filing: means Actions and pleading filed as hard copies.
Pleadings: means pleading ﬂl_ed'in support or defence of an Action
including affidavits, additional affidavits and supplementary affidavits.
PDF : means an electronic document filed in a Portable
DocumentFormat. |

PDE/A: means in ISO-standardized version of the Portable Document
Format (PDF) specialized for the digital preservation of electronic

documents.
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2.16. Registry: means the Registry of the Court.

2.17. Statement of Defence: means and includes written statements, replies,

counter-affidavits and additional or supplementary afﬁ_davits.

2.18. Technical failure: means a failure of the court's hardware, software,
and/or telecommunications facility which results in the impossibility of
submitting. a file electronically: Technical failure does not include
‘malfunctioning of the equipment of the person submitting an e-file. ]

2.19. Third Party: means and includes any- person or entity seeking to become
a party or to intervene in an Action.

2.20. Working Day: means and includes a day when the Registry of the Court
is working under the Calendar published or as directed by the Court.

3. General Instructions
3.1. On-line e-filing shall be made by visiting the web portal of the Court,

namely: https://efiling.ecourts.gov.in/ts

3.2. Except as provided in these Rulés, Actions, whether in fresh, pending or
disposed of cases, will be filed electronically by an advocate or litigant in .
person from their home, office or other remote location in the manner
provided in these Rules.

+3.3. Any,persbn who is unable tg access the e-filing portal woiJid be entitled
to make use of the facilities provided at the Designated Counters for
that purpose upon payment of charges if stipulated.

3.4. Normally the size of e-filing should not exceed 20 MB. In case; the file
size exceeds 20 MB, the Advocate/Litigant should visit anyone of the
Designated Centers for enabling e-filing through the intranet OR he.can
split up the file into multiple files, each of them should not exceed 20
MB, to be upload in seriatim.

4. Steps for Registration
41 Persons other than Advocates and litigants in person who a're' already
registeréd 6n the Courl: web portal will take the following steps to re‘-giste-r:

Bl it s
S IoC VD,
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i) Advocates

a)

b)
)
d)

Should visit the web portal (https://efiling.ecourts.gov.in/ts/register) to
view the form.
Click the registration link.

Fill the form with requisite details.

Submit the filled-up form along with a self-attested copy of the Bar

Council Registration Certificate or Bar Council I-card (in PDF format

only).

Litigants in person

a) Should visit the web portal (https://efiling.ecourts.gov.in/ts/register) to

view the form.

b) Click the registration link.

c)
d)

4.2.

4.3.

Fill the form with requisite details.

Submit the ﬁlled—up form along with a self-attested éopy of any identity
docdment issued by} the Government (in PDF format only).

Litigants in person shall submit an affidavit/undertaking that they have
not engaged an Advocate in the Action. A litigant in person who
subsequently engages an Advocate, shall make an application beforel the
Administrator for transferring the data in resbect’ of the Action to the
Advocate’s accbunt in. Once the Administrator allows the application, the
data in the Action shall be t_ransf_erred in the ljse account of the
Advocate. The litigant in person wili not be in a position to modify the
data of the subject Action, without the permission of thé Administrator.
A login ID. will be allotted on the next working day if the application is
found complete in all respects. The procedure for registration is set out

in Appendix-I1.

5. Frame nf Pleadings

The pleadings shduld be clear and concise. Party/parties and third party/parties

should set forth their claims/averments in separate paragraphs. The statement

of truth/affidavit of the concerned person must bear his signature. Opposite

G-484/2.
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party/parties should also file his/fheir replies undér sequentially numbered
paragraphs and heading (such as Preliminary Objeqtions and Objections on
Merits)
©. Formatiting
6.1. All the original typed text -- material including notice of motion,
memorandum of parties, main petition or appeal, interlocutory
applicatioﬁ(s), reply, status report, affidavit, documents, will be prepared

electronically using the following formatting style:

<+ Paper Size: A4

<+ Top Margin: 1.5"

+» Bottom Margin: 1.5"

+ Left Margin: 1.75"

% Right Margin: 1.0"

< Alignment: Justified

< Font: Times New Roman

% Fontsize: 14

% Line spacing: 2

= Print: On Both Sides

+ If any document is typed in a local language in Trail Courts, it

must be prepared using Unicode Font 14.

6.2. The document should be converted into Optical Character Recognition (OCR)
searchable Portable Document Format (PDF) or PDF/A using any PDF
converter or in-build PDF conversion plug-in provided in the software. PDF/A
is the preferred format.

6.3. A document which is not a text document and has to be enclosed with the
Action, should be scanned using an image resolution of 300 DPI (Dots per

_inch) in OCR searchable mode and saved as a PDF document. The procedure
for concerting a document into an OCR searchable PDF as mentioned above
‘and as required in clause 8.1 is set out in Appendix-III.

7. Digital Signatures:

7.1  The PDF document shall be digitally signed either by the parties and/or by

their Advocate. The digital signatures shall be appended on such places on

-
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5 g

73

the PDF documents as prescribed under the extant rules. If neither the
party nor the Advocate who has been engaged possess a digital signature,
a print out of the Action shall be physically signed by the party concerned
and/or their Advocate. in accordance with rules and it shall thereafter be
scanned and uploaded.

A List of recognized Digital Signature Providers and the procedure involved
in ap.pending single or multiple signatures is set out in Appendik—IV.

A litigant in person or advocate who does not possesé a digital signature
issued by the competent authority can authentirlcate e-filed documents by

e-Sign based on Aadhar authentication.

8. Do's andr Don't's

8:1,

8.2.

8.3.

8.4.

8.5

8.6.

The text documents and scanned documents set cut in Clauses 6.3and 7.1

should be merged as a single OCR searchable PDF file and should be book-

marked as per the Master Index, duly approved by the Registry. The

procedure in this behalf is set out in Appendix-V.

The merged documents should be uploaded at the time of on-line e-filing.
.Sc:r'eensho'ts of the manner of accessing the on-line e-filing portal and fbr
the filing of the main case and documents including written statements,
replies, repliéations, rejoinders, afﬁdévits and evidence In a pending case
are set out in Appendix-I. .

Once e—ﬂling is accepted, the filing or registration number shail be notified
to the Advocate or litigant in person.

In case on-line e-filing includes audio and/or video files, the Administrator
shall generate a hash vatué.

Special Characters are not allowed while e-filing Memo of Parties and
Advocate remarks.

Document Binary File Name Standards

The following special characters are not allowed in a file name:

e A quotation mark (™)

__ e A number sign/Pound (#)
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e Percent (%)
+ Ampersand (&) = -
o Asterisk (*)
= Colon (3)
« Angle brackets (less than, greater than) (<>)
e A question mark (?) | V
» Backslash (\)
« Forward slash (/)
« Braces (left and right) €H
i Pipe (1) ‘-
= A tilde (~)
. A period (.) character used consecutively in the middle of the file

name or at the bec_:jinrting or end of the file name.

File names should nbt exceed 45 c_haracters in length, including spaces.

Single space must be counted as one character eéch. 7 7

8.7. On-line e-filing shall not be watermarked or encrypted. The e-filed
7 documents shall not contain any virus, malware, spam-ware, trojan horse or
the like. All the e-filed documents shall be legible and free of markings,

track changes or annotations.

9. Payment of Court Fees/Other Charges
Court fee and other charges can be paid eith_er elgctronically by purchase on
the on-l-ine faciiity provided by the authorised agency or from the Designated
' Couﬁters provided for the pﬁrpose in the‘ High Court and District Courts or from
any authorized court fee vendor. The Transaction ID provided upon payment of
court fee rand other chérges is required to be entered in the appropriate field at

the time of on-line e-filing. .

10. Filing of Originals:
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10.1 Originals of the documents that are scanned and digitally signed by the

Advocate or the litigant'in person at the time of e-filing of pleadings, the
signed vakaltnama, sigr_1ed and notarized/attested affidavit shall be filed in
the Registry of the High Court or in the Filing Section/e-Seva centre of the
District Judiciary as the case may be within seven working days of online

Régistration throug_h web portal.

10.1A If e-filing of pleadings is made in the designated counters provided for e-

filing, such documents shall be filed along with the e-filing of

action/pleadings.

10.1B In addition to the above, if the authority of any other document relied by

10.2

the party is likely to be questioned, such document shall be filed in the
Registry of High Court, or before the authorized person of the Court
concerned in the DIﬁtrict Judiciary as the case may be.

The signed vakalatnama, signed and notarized/attested affidavit and any
other document whose authenticity is likely to be questioned should be
preserved, at least, for two years till after the final disposal of the Action.
Final disposal shall include disposal of the Action by the superior appellate

court.

10.3. Notwithstanding anything above, the following documents will have to be

G-484/3.

preserved permanently:-

"a) A Negotiable Instrument (other than a cheque) as defined in Section 13

of The Negotiable Instruments Act, 1881 (26 of 1881).

b) A Power~0f~Attorﬁey as defined in Section 1A of the Powers-of-Attorney
Act, 1882 (7 of 1882).

c) A Trust as defined in Section 3 of The India Trusts Act, 1882 (2 of 1882).

d) A Will as defined in Clause (h) of Section 2 of The Indian Sﬁcces_sion Act,
1925 (39 of 1925) including any other testamentary disposition by_
whatever name called.

e) Any cdntract for the sale or conveyance of immovable property or any

interest in such property.
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f) Any other document as may be directed by the Bench.

10.4. The responsibility of producing the originals and proving their genuineness
shall be of the party that has electronically ﬁrsf scanned copies of the
document.

~11. Access to the Electronic Data of the Action
Free of cost access will be available to authorized person(s) to data e-filed by
any of the parties to the specific Action, és' is presently being provided in
pending Actions. This facility shali be iﬁ addition to the procedure of obtaining
certified copies.

12, Exemption from e-filing

Exemption from on-line e-filing of the entire pleadings or a part of the
pleadings and/or documents may be permitted by the Bench Lj_pon an application
being made for that purpose in the following circumstances:

i) where on-line e-filing is.for reasons set out in the application not feasible; or

ii) _where there are concerns about confidentiality and protection of privacy; or

iii) where the document cannot be scanned or filed electronically because of its

size,‘ shape or condition; or

iv) where the on-line e-filing portal is either inaccessible or not available for

some reason; and/or

v) for a just and sufficient cause.

13. Service of Electronic Documents

In addition to the prescribed mode of service, notices, documents, pleadings
that are filed electronically may alsc be served through the designated e-mail
IDs of Registry officials to the e-mail address of the advocates or parties, if
available. E-mail IDs of Registry officials will be published on
website 'to enable the recipients to verify the source of the e-mail.

14. Computation of Time '

14.1. Wherever limitation/time limits apply, it will be the responsibility of the
party concerned to enéure that the filing is carried out well before the cut-
~FF Aate and Hma Tha dsto of o &6 fg il e fntisn oo shas does s -

= S e e I e I ST n‘ucu I_llt.
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Action is electronically received in the Registry within the prescribed time on
any working day. For computing the time at which e-filing is made, Indian
Standard Time (IST) will apply. ‘

14.2. E-filing through Designated Counters will be permissible upto 16:00 hours
on any court working day. Actions filed online on a day declared as
gazetted holiday or on a day when the court is closed, will be regarded as
having been filed on the. next working day. For the computation of
limitation, on-line e-filing made upto 23.59 hours (11.59 PM) of the day
shall be treated as filed on that day and the acknowledgement of event
generated indicating the time and date of filing should be the basis. No
exemption from limitation shall be permitted on the ground of a failure of

the web based on-line e-filing facility.

14.3. The facility for on-line e-filing through the web portarl shaﬂ be available
twenty four hours of each day, subject to breakdown, server downtime,
System maintenance or such other exigencies. Where on-line e-filing is
not possible for any of the reasons set out above, parties can either
approach the Designated Counters for e-filing between 09:30 hours and
16:00 hours on court working days or take recourse to physical filing. No

| exemption from limitation shall be permitted on the ground of a failure of

the web based on-line é—ﬁling facility.

However, cases filed upto 13:00 hours may be corsidered for taking up on
the next working day and all other cases filed after 13:00 hours may be
considereﬁ for listing on subsequent working day after the next working

day.

14.4. Provisions for limitation governing on-line e-filing will be the same as those
applicable to physical filing. The period of limitation for such actions will
commence from the date when e-filing is made as per the procedure

prescribed in these Rules.
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15. Procedure for Filing Caveat
All caveats. can be filed on-line. The procedure for this purpose is set out in
Appendix — VL.

16. Hard Copies of Pleadings and Documents filed Electronically
Ac!vdcates, as' well as parties, may print hard copies of all pleadings and
documents filed electronically for ‘their use in the court or elsewhere.
Wherever required, the Registry will prepare hard copies for official use.

_17. Storage and Retrieval of e-Filed Documents and Pleadings
E-filing will be stored on an exclusive server maintained und__er the control and
directions of the Court. Each such filing will be separately labelled and
encrypted to facilitate easy identification and retrieval. The security of such
filings will be ensured. Access to e-filings would be restricted in the manner
proVided herein above and as may be notified from time to time. For
continuity of operations, in case of diéaster, natural calamity or breakdown, a
mirror image of e-filings available on the servers located in the Court may be
maintained at different geographical locations, as decided from time to time

by the Court.

i8. Resi'dua-ry provisions

18.1. The e-filing made by an Advocate/litigant in person will be rejected if they do

not follow the protocol mandated by these Rules or practice directions.

18.2. Subject to such further directions as may be issued, it would not be
obligatory on the part of the opposite pérty to accept pleadings and
documents by email, In such an eventuality, hard copies of pleadings and
documents will have to be providedr to. the opposite _pa-rty. In such
circumstances, party; can be called upon to deposit the charges calculated
on the basis of the number of pages per defendant/respondent which are
required to be photoéopied. This facility will be provided b\) the Registry on

a wrritten rennpst haina made hv tha dnt"s:nrl;-nf.f{:\_lrespondent(';\
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18.3. The Registry will communicate the objectic_)ns, if any, regarding the éases
filed, by email/SMS/web hosting to the concerned Advocate/litigant in
person. After the objections are cleared, the cése will be processed for
listing and the Advocate/litigant in person will be informed by email/SMS/
cause list or all of them.

19. General Caution

Email is not secure medium of communication. Any communication
transmitted by email can be intercepted or read by a third party. An Advocate
or litigant in person seeking to transmit confidential or sensitive
document/material shall approach the  Registry for requisite
assistance/advice.

20: Notwithstanding anything contained in the High Court Writ Proceeding Rules,
1977, The Appellate Side Rules-Rules of the High Court of Judicature, Andhra
Pradesh, at Hyderabad in its Appellate Jurisdiction, The Civil Rules of Practice
and Circular Orders, 1980 and the Criminal Rules of Practice and Circular
Orders, 1990 or the High Court Standing Orders, 2004 to the extent provided
herein, thése Rules shall prevail and the word/terms defined herein shali_ be

: applicable hereinafter.

APPENDICES
APPENDIX — I Screenshots showing the procedure for accessing the on-line
portal, electronic filing of documents and list of Designated
Counters.
APPENDIX — II Screenshots showing the procedure for registration.

APPENDIX — III Screenshots showing the procedure for converting a document
into-an OCR searchable PDF.

APPENDIX — 1V Screenshots showing the procedure for appending single or
j multiple digital signatures. '

APPENDIX — V Screenshots showing the procedure for book-marking.
APPENDIX-V] Screenshots showing the procedure for filing Caveat.
Hyderabad, . (Sd/~)
27-10-2020. - REGISTRAR GENERAL.

G-484/4.
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ep by Step Guide for E-filing
d

(For High courts & District Courts of India )
1.1.Introduction

Welcome to the digital world of E-filing of High courts /District courts of India and this user
guide will help you with step by step how to efile your case in the online efiling portal.
Follow this step by step guide and Start E-filing your cases from the comfort of your Office
and And join the new band of DIGITAL ERA ADVOCATE .

1.2.Getting Started
@ Before starting efiling confirm and ensure the following details:
@ You must be a registered Advocate in www.eﬁling.ec:ourts.gov.in'
® |f you are not a registered Advocate, immediately register today in the efiling portal
by watching our helpline tutorial/manual. |
e To _Watch the Help video / manual click on this hyperlink
hgtgs:i[eﬁi'ng,ecouﬁs,gov,iniheig, :

@ Unlessyouarea fegistered user you cannot efile a new case

@ Keep you reqgistered user name and Password ready. Lets start efiling a new case
® Lets start e filing a new case .

1.3. E.Filing portal www.efiling.ecourts.gov.in

Type (www.efiling.ecourts.gov.in) in your browser you will reach the filing online portal.

458 Yok Courts & Distic Court

% ¢Filing .ig_;plicminn

ot 5

Guide for e filing in High Courts & District Courts of India. (Poge 1 of 14) . Circedated by e-committee, Supreme Court of India. -
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Tiph Conrts & Districe Coures

1.4. Select your< state> L

(i) by clicking on the drop list (or)
(ii) by clicking the state directly from the India map

1.5.Login
@ Type the login id and password

® Enter the captcha

@ Click on LOGIN button.

Fizaze Erite you 19 GBE mozie 1
syt relh cFiEg Furlnd

1.5.1 Forgot password :
If you forget your password or User-id, you

o il o bmarori

can click on the same and can enter your 10 v
digit mobile number or valid email id which
you had registered with e Filing Portal at the

time of Registration and then rest your |

‘password..

1.6. Dashboard :

F o i

B o Folinspy Trats

Guide for e filing in High Courts & District Courts of India. (Puge 2 of 14) Circulated by e-comniittee, Supreme Court of India.

G-484/5.
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Dash board is the most important page from where you can keep track of the e filed cases
digitally under two head (a) My e filing status and (b) My e filed cases. Let us see one by

one.

Wy e-Fong St

The e filing status shows the cases pending for acceptance , the cases not accepted,
cases which have deficit court fees the cases pending for scrutihy and ‘which are
defective. There is another wonderful option under Draft where you can store all your

drafts which are ready for e filing .

1.6.2 My e filed cases:

KhE gt Taemy

0

Under e filed cases you can see your list of e filed cases, e filed documents, deficit court
feé paid, the list of Interlocutory Applications(lA), the list of Rejected Cases, the list of Idle/

Unprocessed e-Filed cases. So once you e file your case you
can keep track of the case digitally using dashboard option
without even visiting the court complex.

1.7.New case option:

After you login, you will be welcome d by the dashboard wuth the
filing menu list on the left hand side . In the e filing menu list
Click on ‘New Case’ Option under the dash board which will take

you to the form where to file the case .

Guide for e filing in High Courts & District Courts of India. (Page 3 of 14) Circulated by e-commitiee,Supreme Court of Indio.
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1.8. Where to file High court /Lower coun

After Choosing the new case option in the
dash board page you need to select where @H:GH COURT 7 LOWER COURT
you are going io file the case whether in the

High court or in the Lower court . For filing in the High court choose the radio button for
High court and for filing in the lower court choose the radio button of the lower court
option . Aﬁd fil the following details through drop box i.e High court , civil or
criminal ,Matter Type, Case Type , and whether it is MACT case or not and whether it is
an ordinary or Urgent matter. in case of lower court choose the State, the District, the
Court Establishment in addition to the above particulars.

B How Case - Whoon e

Lpe=Ted raliznl SRR et T

R S Bl PIP=ST" LUl 0 PIT Ay oo

e s s i e R TR

e Lt Uctrm wece ]

Ssihs g by - s -y oy ,nﬁmmﬂ - o L ———

e == e e

Check all the particulars and if it is correct then click on submit button _If you want to

make any corrections then click reset button .
1.9.Filling up of forms:

1.9.1.Colour coding:

The next step is to fill the digital forms generated. Before filling up the forms we need

to understand the colour coding used in the forms page which will make our task easier.
> Blue colour for the form in use and Active '

> Green colour for the farm which is completed or Done .

» 7+ == colour for the forms which are '

- Red colour for the forms which are mandatory to be filled up.

Guide for e filing in High Courts & District Courts of India. (Poge 4 of 14) Circulated by e-curﬁmil‘lee,&upreme Count of India.
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Though there are optional forms and optional fields it is advisabie to fill up all the details
because only then you can have a complete digital picture of your e filed case, And don't
forget that after filling up each and every
form click "SAVE" and then “NEXT" .

1.9.2. Complainant/Petitioner form:

In the complainant/petitioner form you need to fill up all the details relating fo the
petitioner. And the fields with red star are mandatory. But it is advisable to completely fill
up all the details. For example the mail is given as optional .But only when you fill up email
you can get various alerts to your inbox from the ecourts services. Hence fill up all details
and click “SAVE”" and then “NEXT" .

Comiatosrt F Pehlione: Riisauabie)

Olgactiavon: [ 3 Emal; EEMAL o

- ) SRR | S S LS PO

Complaloend | Pothiener *; | FAVTITIRL M ADHAS ,H‘; Fhatude *: FPTCCT ey ]
i $9 . - i
Sdsirons MAD MM THANEPORT, SALLAT i
3 Ex

Rrlruos of Comptanarn ¢ f Fmpar - 3

Poguons s witk relaxee name ®
: uniits = AP A Tl ; AN R U, i

Rewwre Hame T L ARG ISHUA L D 2@. Sl ¥ HASTRATARA j
Batz s Bathe | e Tt B Citmerbci v SRR -g

i -
Tatuka: | SFiECT tLues :[

e, £ i ..‘7_‘_ . -
3 Town- SR LARY jfl

[ T rear TFoaee T Oder ]
§ i Weard: SELECT weslD j
Relzisa HiND j 5

Vitiage ¢ LELEGT VELIGE j
Cazde! L -t e e e e e iefapa
i = Pricsas PULESII Y

Tk B0 T StEnen &

- 1.9.3.e filing number:

The Saved Form will generate an e

Filing Number at the Right Top. It can

be noted for vour reference.

Guide for e filing in High Courts & District Courts of India, {Page 5 of 14) Circuloted by e-committee,Supreme Court of India.
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1.9.4. Respondent form:
The respondent form is similar to the 'peutioner form and hence fill up all the details
_ relating to the respondent and click “SAVE” and then “NEXT" ..

PR e s
Cor rarwemtoie ; : s = =
AE£inec ) SoARCnTeE - L kL A = -
Asarana ® T - LN T
a4
TS L D8 £ e 8 ¢ e B
T T Se
Hoinrmne Mma - - S RET AR . @ Susian A v 4
frate oo pmm AR e 3 = B Framn 4
Tahak. & .
o= &
Ty [ .E
Carrmier e
s i L e b j
.
Rafigean
= Eupe CELECTVRLAL 1
Trate 4 -
Prceae @
P T S R SR R
e i Boieee ]

After adding all the details you will get the message as respondent added successfully

= isede 4 | S = 3
e = : * Rt it e ey C SE i -
AR Faa &
Sean 4
Fan b * i i
i b T farmssa 1
i 4
. -
rare j
Sy - :
= X - 3
s -‘.l}
fTeie
>3
e s~ e A .
st e o
11111 j
by i Pr— 4
e v Todma. ¥
" = -
O = - e, e
e e W re e etk 4
o L | & I

If you wish to fill up any extra information regarding complainant or accused, like the
Passport number,Pan card number, Fax number, Phone number Aliernate Address it can
be filled up under this form. Though this form is optional it is advisable that these all-
particulars to be filled up as far as possible. After filling up the extra informatidn, click on
Save button and; then Ctick on Next button. But If you dc not want to fill the extra

Guide for e filing in High Courts & District Courts of India. (Page 6 of 14) Circulated by e-committee,Supreme Court of India.
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information about the Complainant/Petitioner or Accused/Respondent then diretﬂy click
on'the Next buttan. :

1.9.6. Extra Party Details :

ryie - Flamfameanr | Eeimiecs gy rit v | srapeaenen
S g sy s
ACCiged IS SCDETR - o smee =
asmerat BT OE S =
Barstio n Bocieme Fas :
Rt prarase st pemn 1o Sasa sastire.
Sstalihon NESS e b - (At 2 4
e r Cwrenza j
jmama 4
e P - 5
.
o 4
R i P = ¥
3 . -
o ) -
Canre 4 = F o
1t 25
sk Vo

The Extra Party information arises in cases where there are more than one parties
on the Complainants/Accused side or on the Petitioners/Respondents side or on both
sides. Though this Form is also optional, it is highly recommended that it need to be filled
up because once this form is submitted it cannot be rﬁm_:{ified later .

Mot 1 Cince LT SichRmIE thes SfRs Sas ek m -"h"!.ﬁ:' ST AT

2 s oiecunynenced 30 G Exua Pany deialls (Foeagh ool nancdatony

1.9.7 Case Details:

The Case Details Form
contain the particulars of
Cause of Action Details/. e : S o ‘
Date/ Dispute Place, the | »s2i=ieee i “ :
claim afnount, Any Py e A e Pl g
Important * Information/ vt s _ aE
Subject/ Reason, the '
Prayer, Relief 5 ; S :
Particulars. .- : h 4

Guide for e filing in High Courts & District Couirts of India. {Page 7 uf 14) Circulated by e commitiee, Supreme Court of India,
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1.9.7.1. Hide Party:

Hide party is an important option in Case details form. In case of offenses against women
and children, POSCO act matrimonial disputes wherever law mandates the protection of
the identity of the Victim or petitioner then this option should be enabled so that the
privacy of the petitioner will be protected and the mandate of law can be complied with.
Hence the identity of the Hide party option enabled person will not be revealed in the
digital screens ! |

1.9.8. Act-Section:

' Eill the details of the Act and Section and save the details and then click Next to
move to the next form . A

A CODE OF CIVIL PROCEBURE ™ | ActSection® NRDER FAFULE 11 &

ALzl 1T,

1.9.9.Signing Method:

@ In the e-signing option, there are three options to sign
® uploaded and later on e signing Using Aadhar

® uploaded using digital signature digital token.
@

Uploaded and later on e signing using mobile OTP. You can choose any one option
and then proceed further by clicking SAVE and NEXT .

Documants) POFIs) wlii e 1 iR0adeg & atel on €St walg Iy Aadliaad
uploaded ganaiy siped using Baplal Toben

upioaded 2 e o oVeitied pziog mebile OTF

§ e g Aathas wll 0 106 fec WIS G2 10 DY IOCIRRANERANS YRR LSING LI Wl B Snataly O piyet at 12 vy SaTe paR 16 prosesd
hay

frriha

Guide for e filing in Figh Courts & District Courts of India. (Page 8 of 14) Circulated by e-committee, Supreme Court of India.
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1.9.10. Upload Document:

ok <4 § R DNTNEN

Tlig - g e s ra T

(e R T}

T ENTONLHE TG SRS OEE F
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e
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Gl HE T 3L

Ielie koox yms. s paamy UL IR --,f-"-.x grpl ares b Tems vrs oma SMIEiapy fiu i

L LR L R e BRI L

(S
e Fmaes Aeres

LAY { 351

rEv R

When you havé documents to upload use this option and uplc}ad the documents. Choose

the document type, document title and attach the document file which should not be more

than 50 MB and click upload. The uploaded document will be displayed. If you have

wrongly uploaded' any document you can use the delete option and the delete it Then, you
may upload the correct document. Once all the documents are uploaded, click on Next

buttorn.
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1.9.11.Pay court fees:

For making payment of court fee you can make online payment or through Challan
payment and upload the challan details. After filing up payment details and clicking submit
button, then click on Next button.

Feeype*: Seert - Bosh Name ¢ SLLECT :}I
5] ] Crmfan Checue? DD eChaflan, R (R = B AR TRTRUSTIN,
FeE Amound ' - ben L it o Ho*: ”
3 ’ Challan Cheque! DB eChafian TE LT IERE DR B L O )
Payment Moge ¢ : SELECT 'f Dae*: <
@ Seeabany SELZCT 4
Lipload Haceipl* C Browse.. %M stleciad

NOTE . Pleast: ) 4 N oily (PDF M 1005 Msn lelgis 030 DE 45 CRalasiss inl. Ol Mgds. cRuREWIs SPates ivuilln 300 UnisLeons gvalkwed § Mur, POR e
S RN

1.9.12 Afflrmatlon and Verification of Apphcant
I. Applicant/Complainant/ Litigant Affirmation.

Applicant/Complainant/L Higant Afirmation

AppiicontiComplainantl mgat Alfmmation E:j i .“\;‘-:‘ui.‘a:":;i SR NATHLTIGRAT AT Tmtion
O Crip il Pas s (071 ) has Deen $o18 6 YOU dR00ie = w==rgh

Ml GTP * : B ‘ I ) R

® Type the Name of the Applicant
® Type the mobile number of the Applicant

® Click on  Send OTP button. Then, type the OTP receivad in the moblﬁe number of
the apphcant and then Click on Verify OTP button. '

Drocument svVerified Dy Mobie QTP
Om Thaate @ TR-O5-ZF0D0 21, 52811 PR
Limeirnge MQBIe T Srersravas
S LAty ént HIE SRR ot N L o TR S

|2 Wierer =vesiticarinn

Guide for e filing in High Courts & District Couris of India. (Page 100f 14) Circulated by e-commitiee,Supreme Court of India.
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1.9.13. Advocate Identification and Verification:

Advocate lentification and Verification

Advne e Heraifieation and Yerdication | @“;w; sqplican Cimids nanii UGAR AREINTARTR a8 Gy et
Rame® . &
AManlle ! &

e After the e-verification of applicant, then Advocate identification also to be verified
accordingly.

@ Type the name of the advocate

® Type the mobile number of the Advocate

@ Click on the Send OTP button. Then, type the OTP received t0 your registered
maobile number and then Click on Verlfy OTP button.

Docoanent everffied by Mobile OTE
' O Dimte @ G205 0030 T PR3 PR
Uhsirrrg Blobile o wth TR
Eny Addvonate s GLIRUPRASSAD & D -

T Wlear SV e AFECLNERSD T |

® After the verification of (i)the applicant and (ii) the Advocate, then Click on the
~ Next button. : |

1.9.14 . View:
After filling up all the details, the filled up form details can

S expand Al

be viewed using the ‘EXPAND ALL" option or click on + 1o § -+

- view the details against each category.

1.10. Final submit:

After cheéking all the details click the option "FINAL
SUBMIT"

Guide for e filing in High Couris & District Couris of India. (Page 11of14) Circulated by e-commitiee, Supreme Court of India.
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1.11. Submitted for approval of e filing admin :‘

After final submit you will get the m_eésage that the e filing case number XXXX
submitted successfully for approval of e filing admin.

1.12.Generate acknowledgment:

You can also generate acknowledgment for filing by clicking-on Pending Acceptance
option in the dashboard. From the files in the “Pending Acceptance option”, find

Ry e-Filing Statue

out case by looking into the e filing no, case details, date and time of submission.
and click on the e filing number of the concerned case as shown below.
Guide for e filing in High Courts & District Courts of jndiu.
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2endling Acceptancs
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Then. Click on the e Filing Acknowledgment button
Now, the e filing acknowledgment gets downloaded

automatically in PDF form as shown below.

EFILING TBET, RALLARIL KARHATAKA

Acknewledgament
£ OGN P00 182150 T ez O Femme
FRNRAERA WAD-AYS
Peeazysasanl FAEE ailsT
Uty =
e Eeimt P KATTATOR PN S Marfpe biarrs Tremvity

E¥LRZI ADTIN s AlDL CRIRET A4
SEASTHIR JUTGES Ratl aFi
COMBRIOGHL CCURT

Enpmaal Tind .y

Sapscxing Dele; 2052020 |

- 1.13. Generate Case party_details:

Similarly you can generate the case party details by clicking on the case parties option.
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HIGH COURT OF JUDICATURE FOR EFILING TEST,,

COM.EX,(COMMERCIAL EXECUTION CASES)
Ravindra Madhava W/o RAMAKRISHNA, Aged about 45 years,
Resident of Madhay Transport, Ballari, Bellaty, Baliari, Kamataka:, India
-—-Petitioners

: Versus I
Rahul Kumar W/o SOMASHEKAR

1.14. Logout:

Lastly, you can log out from the current session by going to the Home in the dashboard

and then click on the log out icon on the right side top of the screen.

1.15.Conclusion:

‘Thus you can successfully e file a new case in the online e filing portal which has the
added advantage of keeping track of the status of the case digitally through Dashboard
options. So keep e filing new cases through e filing portal and join the new band of
‘Digital Era Advocate™. ;

' Guide for e filing in High Courts & District Courts of India. (Page 14 of 14) Circulated by ;.‘-mnnm‘uee,Suprzme Court of India.
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- Fliph € amrts S8 District Coares

. I Z SEIE | )!Dur'ﬁ 5tate§ '7 LA EERAEE Ak S0 iing Applicatlee

Step 6: Check yuur-'reglstered mobiie number and the reglstered ematl ID for OTP Yﬂlﬁ
shauld receiye 2separate OTP zn your mob1e number and the emanl lD ln sume cases
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Step 9 UPIoad your | Photn and IDv s i s nen = R

: load you :photo (in Jpeg,’,]pg format of size Iess htween 5 KB and 5 MB) USI"Q

= -'_'_"_"Choose file” optlon. g | |

A ; Upload identlty pruof in 1mage 5|ze_. SRS+

T __Iess than 5 KB and 5 MB usmg thez
 “Choose file" bption :

o "Suppose’ youidon’t have dlgltalé

“Reglstered successfully

You have successfully becume a regastered Advocate of eﬁlmg

lWeIcome. to the digital world of efiling of High courts /District courts of India .

Start efiling your cases from the comfort of your office

?

eCommilttee
Supremn Court o India
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STEP 7

OoT

Two OTP verification: If you have

P

Pincode

G-484/9.



7 October 29, 2020.]

" RULES SUPPLEMENT

35

APPENDIX-II




“Open an

90 ' TELANGANA GAZETTE EXTRAORDINARY

There are many free & trial version software available online that can be
downloaded from internet for creating OCR in PDF files. These includes

PDF -XChange viewer, Acrobat Adobe, Abbyy FineReader etc.

Open the PDF file containing a scanned image you wish to Convert in
OCR Format '

Using PDF- XChange Viewer - free
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Procedure for Digital Signature

1. Using PDF Signer.
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AFPENDIX-V

- There are many free software program available online that can be
fdn\_njn! :lrlerl froam intarnat { 'Fnr' craatina b hackmarks in PDF fileg. These

LS R B B R S i ut.ill:’ SARAINE I IS R T de § § i J

_includes Foxit Reader, Abbyy FineReader, Adobe Acrobat etc.

- Foxit Reader(Using for Bookmark)
- Download the software from website |
~https://www.foxitsoftware.com/pdf-reader. The software program

-may be downloaded by clicking on Free Foxit Reader Download link
- available on website.

Open the PDF file to Bookmark

Using Foxit Reader - free trial
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APPENDIX-VI

ilii

In-this you can do Document filing in the already filed matter.

1) There is a submenu

. Caveat available in e-Filing

MenilL.
1) Select Case Type

2) Enter Caveator’s & Non-
Caveator’s Details

3) Enter Impugned Order
details

3) Add e-court fee

4) Select document
to be upload

5) Click on Save button to
submit the Filing.

TIGH COWRY O BILU

c-fiflng Ssnegeinert Systeen

 Lavem Filing
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CAVEAT FHLINC

After uploading, the following screen will appear with the Diary number
for the case you have filed

HIGH COURT OF DELHI
a7 iling Marwgrinert System

| " Diary No. E-435022/2020
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» & Alag im MeEc e SV 3F aan

=y b b e e ety

& Taluoetpa D5

1.) Click on the Caveat . -8 "HIGH COURT OF DELHI
Inbox sub menun under e-Fillng Management System

Inbox menu

Search By: CiarmHo v~ T mw o ' ga

DEFECTIVE (1)
=4

‘ROFILE st S '
2.) under Caveat Inbox i f-i:‘:g e R RRBTI et imeriean E —
- ; ~ i ST 55k et = <4 = =
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